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This guide provides Serving Personnel Offices (SPOs) with a broad
understanding of how pay transactions are processed for Reserve
Component members in Direct Access (DA).

As of 4 September 2020, a system enhancement to DA now require
additional effort on the part of the member nor the $ft@etroactive
transactions While IDT drills and Active Duty orders should still be
processedimely andsequentially, DA wi | | no | oni
member 6s pay two pay periods i
Active Duty orders being processed out of sequencetroactively

Accuracy goes hand in hand with timeliness. Erroneously apgato
Reserve pay transactions that require correction only complicate the
issue.

For Command Users/Supervisors who H&@TH the status of Reservit
and CG Civilian employee, it ERY IMPORTANT that theyDO
NOT Complete oApprove/Deny any IDT Dlfis in DA. If the
Command User/Supervisor holds dual status, Completing or
Approving/Denying an IDT Drill could cause an error resulting in-nor
payment to the drilling Reservist.

This is a known issue. While PPC is currently vilogkto correct this
isste, it is important for those who are both a Reservist and CG Civil
to NOT Complete or Approve/Deny IDT Drills.

Reservists with an established/existing debt will have the debt collec
from any available pay um release from activauty (RELAD). This is
not an error; DA is designed to collect a debt from any available pay
upon a RELAD.
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Job Data

Introduction This section provides information on the Job Data component in Dire
Access (DA).

Learn more Review theUnderstanding Job Dateser guide to learn more about Jok
about Job Data Data.

What are Job  Job Data rows are the 'nerve center' of Direct Access. All PCS trans

Data Rows? Reserve orders, promotions/advaneats, annual pay changes, etc.,
create Job Data rows in a member's recditte creation of these Job
Data rows must besegquentiallylinear by date from most current to
the oldest. When a transaction is processed after the effective date,
may cause @blems if there was another Job Data row created betwe
the effective date of the original transaction and the actual date it we
approved and poessed.

Example: Example 1. A Reserve member has a set of Active Duty orders that
After-the-Fact  pegan 23 Bcember 2018, but the SPO did not approve the orders ut
Approvals January 2019. On 1 January 2019, the annual Legislative Pay Char

(LPC) were loaded into DA and an LPC Job Data row was creatied
an effective date of 1 January 2019 to reflect the newysplan.

When the SPO attempted to approve the orders on 6 January 2019,
Reserve Order Begin (ROB) Job Data row is needed with an effectiv
date of 23 December 2018 (the start date obtlers) to change the
member from a drilling Reserve membeat®eserve member on Activ
Duty. Since there was an LPC Job Data row with an effective date ¢
January 2019, the ROB Job Data row with an effective date of 23
December 2018 cannot procesdlas date is older than the most recel
LPC Job Data row.

The member 6s Ac NOTvpeoceBswtiya PBGGuUSstomE
Care Ticket is submitted so PPC can manually insert the ROB Job C
row before the January 1, 2019 LPC Job Data row.

Continued on next page


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/PersonalData/Understanding%20Job%20Data.pdf?ver=2020-04-06-153613-770

Job Data, continued

Example:
After -the-Fact
Approvals,
continued

Example 2: A Reserve member has a set of Active Duty orders that
began 05 July 2020, but the SPO did not approve the orders until 09
2020 (paycut).On 08 July2020,a Job Data row wageated whethe
member hit their longevity step increase

When the SP@ttemped to approvéhe orders on 09 July 2020, a ROE
Job Data row is needed with an effective date of 05 July 2020 (the s
date of the orders) to chamthe member from a drilling Reserve meml
to a Reserve member on Active Dufgince there was a Saldrncrease
(By Step) Job Data row with an effective date of 08 July 2020, the R
Job Data row with an effective date of 05 July 26@06not process as
this date is older than the most recent Job Data row.

The member 6s AcNQTwprecesd untiayPP®Gugtomer|
Care Ticket is submitted so PPC can manually insert the ROB Job C
row before the Salary Increase (By Step) Job Data row.

* tisi mperative that PAOOGs priewioia®
well as after, approvingame mb er 6 s A c deis toeerifpthe
ROB row is sequentialand ensure the ROB row is created in an
ACTIVE pay group per Payroll tab. SeethePersmnel and Pay
Procedures (3PMY{hapter 11, Section A & Bor more informatioron
Audit practices

Continted on next page


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/PPPM/TTP/3PM%20TTP%20-%20Chapter%2011.pdf?ver=2019-10-17-112519-663
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/PPPM/TTP/3PM%20TTP%20-%20Chapter%2011.pdf?ver=2019-10-17-112519-663

Job Data, continued

Corrections

Corrections may require manual intervention by PPC to correct Job
rows due to transactions processed out of sequence WTHis resultin
delays to Reserve memlr s 6 pay. A dytle gayment a |
from PPC may not be available because the payment must be poste
pay calendar before PPC can process anyaffe payment. An out of
sequence pay transaction may not generakeyame nt unt i |
Job Data row changes back to the respective pay status.

TheONLY way t o ensure unnecessary
is to approve ALL IDT and/or AD ordesequentially, timely, and
accurately.

This may require the coorition of all involved:
1 DXRs

1 Member

1 P&A Office

1 SPO

1 Supervisors

Please use theayroll processing calendamartly to ensure all Reserve
IDT and/or AD orders are entered/approgeduentiallywithin thesame
pay calendar as the effective date(s) of the orders.



https://www.dcms.uscg.mil/ppc/mas/

Pay Calendars, Pay Groups, and Pay Cuts

Introduction

What are Pay
Calendars?

What are Pay
Cuts?

This section provides an overview of Pay Calendars, Pay Groups, al
Pay Cuts in Direct Access (DA).

In Direct Acces, pay calendars are tables which define pay period bt
and end dates. There are two pay calendars each month:

1 The first is for calendar dateg 115 (Mid-Month).

1 The second is for calendar dates 18/29/30/31 (EndMonth).

Only 1 py calendar is pen and active within DA at any given time.

Please see theay Catulation Resultsl s er gui de | oce
website for more information and guidance on pay calendars.

During each bimonthly calendar there is a set schedule posted to inc
when the pay calendar is open for SPOs to ¢rgasactions and thexte
of the SPO Data Entry Cut Off (pay cut) for the pay calendar.

After pay cut, no further SPO transactions are authorized to be appr
in DA for the respective pay calendar.

The time between the SPO pay cut and the payroliZateon date are:

i Paycut ends at 2000 Central Time.

1 Finalization occurs the next day to all®#C to finish processing pay
correction transactions.

The final step of payroll finalization is the opening of the next bi
monthly calendar. As soon as thexhbimonthly calendapopulates,
the SPO may resume entering pay transactions into DA until the ne»
SPO pay cut date.

Continued on next page


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=iZUN7E26F0eHRUZt93-ALg%3d%3d&timestamp=1600454731155

Pay Calendars, Pay Groups, and Pay Cuts, Continued

What are Pay
Groups?

Determining
what Pay
Group a
Reservist is
Currently
Assigned to?

In Direct Access, ®ay Group is a grouping of payees to be processe
together. Members of the Coast Guard are assigned to one of three
Groups. These Pay Groups &f8CG (Active Duty),USCG RSV
(Reserve), an€@ADET (Academy Cadets).

All drilling Reservists are assigd to the USCG RSV Pay Group while
all Active Duty (AD) members are assigned to the USCG Pay Group
When a Reservist is on AD orders, they willtemporarily moved to
the USCG Pay Group for the duration of the AD orders.

Global Payroll

Pay Group USCG USCG Active Duty

Global Payroll

USCG Reservist

Pay Group USCG RSV

Global Payroll

CADET

Pay Group CADET

A SPO user can determine which Pay Group a Reserve member is
currently assigned to by navigating to Job Data in DA and reviewing
Payrolltab of themost current Job Dataow. If the Reserve member i¢
currently on Active Duty orders, the Eligibility Group will display the
type of orders (i.e. lonterm, shorterm, etc.).

Job Labor | Payroll I Salary Plan

Empl ID 1234557

Compensation

Work Location Job Information

Reserve Member

Employee Empl Record 0

Military Service

Payroll Information (%) Q| 1of43 V] | b »
Effective Date 10/01/2019 Go To Row
Effective Sequence 1 Acfion Transfer

HR Status Active Reaszon Reserve Order Begin

Payroll Status Active Job Indicator Primary Job

Current
Payroll System  Glebal Payroll
Global Payroll

I Pay Group  USCG USCG Active Duty I

Setting Holiday Schedule CGWIDE
I Eligibility Group RSV LONG

CG Wide Holiday Schedule
ADT =139 days, ADOT =130 days I

Use Pay Group Eligibility

» Use Pay Group Rate Type
| Usze Pay Group As Of Date

Exchange Rate Type
Use Rate As OF

Continued on next page



Pay Calendars, Pay Groups, and Pay Cuts, Continued

Pay Group Each Pay Group has one Eligibility Group assignment. This Eligibili
Eligibility Group contains the element groupings (pay entitlements) the payee
eligible to receive.

Under the Payroll tab of Job Data, thse Pay Group Eligibility
checkboXWILL be checked fo

1 Active Duty members assigned to USCG Pay Group

1 Cadets assigned to CADET Pay Group

1 Reserve members assigned to USCG RSV Pay Group

TheUse Pay Group Eligibility checkboXWILL NOT be checked for:
1 Reserve Members on AD orders temporarily assigo the UEG
(Active Duty) Pay Group

If this box is erroneously checked/unchecked, then a PPC Customel
Care ticket is required to get this corrected.

The below example correctly reflects the Pay Group and Use of Pay
Group Eligibility for aReserviston Active Duty orders.

Work Location Job Information Job Labor Payroll Salary Plan Compensation
Dean Winchester EmplID 1234567
Employee Empl Record 0

Military Service
Payroll Information () Q I 4 4« [2070 V][I ] M
Effective Date 09/06/2019 Go To Row

Effective Sequence 0 Action Transfer

HR Status Active Reason Reserve Order Begin
Payroll Status  Active Job Indicator Primary Job )
History 0
Payroll System  Global Payroll
Global Payroll
Pay Group | USCG a USCG Active Duty
Settin Holiday Schedule CGWIDE Qe wide Holiday Schedule
[ Use Pay Group Eligibility
Eligibility Group RSV SHORT1 Q
¥ Use Pay Group Rate Type gibility P ADT or ADOT < 31 days
Use Pay Group As Of Date Exchange Rate Type Q
Use Rate As Of v
Job Data Employment Data Benefits Program Participation
‘ Save ‘ Return to Search Previous in List Next in List Notify Refresh Update/Display Include History Correct History

Continued on next page



Pay Calendars, Pay Groups, and Pay Cuts, Continued

Pay Group The below example correctly refisgdhe Pay Group and Use of Pay

Eligibility , Group Eligibility for adrilling Reservist:
continued

Work Location Job Information Job Labor Payroll Salary Plan Compensation

Dean Winchester EmplID 1234567

Employee Empl Record 0
Military Service
Payroll Information (Z) Q | 10f70 [v]|1 b | Bl
Effective Date  09/13/2019 SIS
Effective Sequence 0 Action  Transfer
HR Status  Active Reason Reserve Order End
Payroll Status  Active Job Indicator  Primary Job ~
Gurrent
Payroll System  Global Payroll
Global Payroll
Pay Group JUSCG RSV Q USCG Reservist
S

Holiday Schedule |CGWIDE Q CG Wide Holiday Schedule
Use Pay Group Eligibili

v P Eligivility Eligibility Group Q
Use Pay Group Rate Type

¥ Use Pay Group As Of Date

Exchange Rate Type Q
Use Rate As Of v
Job Data Employment Data Benefits Program Participation
‘ Save | Return to Search Previous in List Nextin List Notify Refresh Update/Display Include History Correct History

Payroll The Military Payroll Processing lsedule (payroll finalization) is
Processing released annuallyvieeMlai | ALSPO and can be
Schedule at: https://www.dcms.uscg.mil/ppc/mas/



https://www.dcms.uscg.mil/ppc/mas/

Timing

Introduction This section discusses tmportance of submitting and approving
Reserve pay transactions in a timely manner in Direct Access (DA).

IMPORTANT  Whenapproving IDT for pay and approving Active Duty orders, it is
important toallow each transaction to process through a nightly
calculation to ensure they do not overlap and therefore result in the
member not receiving their drill pay.

For example, a meloer who performed an IDT drill on Octobé? &nd
then executes their Active Duty orders on October 7th. The SPO sh
approve theDT drill on October ¥ and approve the Reporting
Endorsement on Octobef & allow the IDT drill toprocess through a
nightly calculation. For more information on nightly calculations,
please see theay Calculation Resultsser guide.

** |t is imp erative that PAOG reviewa membeiGs drills prior to
approving each set of Active Duty orders to avoid pay discrepancies

Why is it so When the Reporting Endorsement for a Reserve set of Active Duty
important to orders is approved, a Job Data row (Reserve OrdenBisgireated and
process Reserve moyes the member to the Active Duty Pay Group. When the Depari
Fr:%sactions Endorsement is approved for the sameo§etrders, another Job Data

row (Reserve Order End) is created and sets the member back to th

Zﬁwqeﬁjngr?gy’ Reserve Pay Group (SBay Calendars, Pay Groups, and Pay Gutise
accurately? previous section).

A very useful tool to determeif an IDT Drill has been processed is th
View Member Drillsreport povided in Direct Access (DA).

If the SPO approves the IDT drill and then approves a set of Active [
orders (or vice versan the following day and isequentialorder,
allowing each to process through a nightly calculation and both the |
and the Active Duty orders effective datee in the same pay calendar
both should process for payment.

The following example showbe effects of a timely submission.

Continued on next page


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=iZUN7E26F0eHRUZt93-ALg%3d%3d&timestamp=1600454731155
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Command/Self%20Service%20for%20Command%20-%20View%20%20Member%20Drills.pdf?ver=2018-08-29-160752-420

Timing, Continued

Example: Back In this example, the Reserve member is performing continuous peric
Active Duty. Because the Departing Endorsement and Reporting
Endorsement were processed timely, the Reserve member did not

to Back AD
Orders i
Procesed
Timely

experience a break in pay.

Search Results
View Al

First ‘4 12scfzz b Last

Job Code Employee Category Trans ID Order Status Duty Type  Authority Code
2579721 Enroute  ADOS-AC 10 U.S.C. 12301(d|
2543595 Finished ~ ADOS-AC 10 U.S.C. 12301(d|

Empl ID Name
1234567 Scooby Doo YN2 SEL
1234567 Scooby Doo YN2 SEL

Begin Date End Date Department
08/19/2019 12/06/2019 FPC SEPARATIONS BR
03/04/2019 08/18/2019 FPC TRAVEL BR

TheDeparting Endorsement for the first set of Active Duty orders,
spanning 03/04 08/18, was approved on 08/2019.

Reserve Orders Travel Motes Funding Leave

Route for Approval

ApprovaIType:| V|

User ID:

Dept of
Approving

007800 PPC FROCEDURES & DEV

Approval Audit

Scooby Doo EMP Empl ID: 1234567 Empl Record: @
Trans ID: 2543595 Order Action: | v
Order Begin Date: 03/04/2019 Order Type: Reserve

Order End Date: 08/M18/2019 Order Status:

SECTION

SPO:
Comment:

Submit

Reserve Order Amend Approval

Reserve Order Amend: Approved
One Level Approval

Approved
¢ ‘Welma Dinkley
SPO Supervisor
0&/16/19 - 2:42 PM

Comments

Velma Dinkley at 08/16/19 - 2:42 PM
<No Comments=>

Daphne Blake at 08/16/19 - 2:31 PM
<No Comments=>

[FlSave ||[a" Return to Search =] Previousin List | |45 Nextin List

View/Hide Comments

=+ Add

10

Continued on next page



Timing, Continued

Example: Back The Reporting Endor s e mefidtiveDaty
to Back AD orders, spanning a period of 08/192/06, was approved on 08/20/201

Orders T Reserve Orders Travel Motes Funding Leave Approval Audit

Processed

Timely, Scooby Doo EMP Empl ID: 1234-55? Empl Record: 0

Continued Trans 1D: 2579721 Order Action: | V|
Order Begin Date: 02/192019 Order Type: Reserve

Order End Date: 12/06/2019 Order Status:

Route for Approval

Approval Type: | hd |

User ID:

Dept of 007300 PPC PROCEDURES & DEV SECTION
Approving
SPO:

Comment:

Submit

Multiple Endorsement Approval

RSV Multiple Trvl Endorsements:Approved |2 View/Hide Comments
One Level Approval

Approved
¢ Yelma Dinkley
0 Supervisor
0820019 - 9:00 AM

Comments

Velma Dinkley at 08/20/19 - 9:00 AM
<No Comments=

Daphne Blake at 08/20/19 - 8:50 AM
Please approve member's depart/report dates.

|Fl5ave |||5" Return to Search Previous in List 4=| Next in List = Add

Contnued on next page
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Timing, Continued

Example: Back Her e i s what the member 6s Pays
to Back AD Duty Orders are processed within the same pay calendar: Notice th
Orders i net Pay Distributions. These
Processed Calculation Results.
Timely, EARNINGS TAXES
continued
BAH WITH DEP 574.80 FICA 107.26 2502.92
BAH WITH DEP 116.40 FITW 141.18 3106.20
BAS -ENL 147.75 SWT 54.00 579.76
BAS -ENL 36.94
BASIC PAY 280.44
BASIC PAY 1121.76
CLOTHING SMA 17.19
CLOTHING SMA 4.30
TOTAL: 220058 TOTAL: 30244 6188.88
DEDUCTIONS ALLOTMENTS
AT . Desctini s
FSGLI 225
SGLI 12.00
TSGLI 0.50
TOTAL: 14.75 TOTAL: | 0.00
OASDI WAGES |MEDICARE WAGES | FED TANABLE GROSS | STATE TAXABLE GROSS | NET PAY
Current 1402.20 1402.20 1402.20 280.44 198239
YTD 32718.00 32718.00 32718.00 32718.00| 4316425
LEAVE SUMMARY NETLPAY DISTRIBUTION
Begin Regular Leave Balance 85 Account Type  Account Number
+ Regular Leave Earned 0.6 Checlking 384.68
- Regular Leave Used 0.0 Checking 1597.71
- Regular Leave Lost 0.0
- Regular Leave Sold 0.0
End Regular Leave Balance 11.5
End Reserve Leave Balance 115
End Combat Exempt Balance 0.0
End Special Leave Carryover Balance 0.0
Regular Leave Sold (Career-to-date) 00
TOTAL: 1982.39

12
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Timing, Continued

Example: Back Remember the two separate Net deposits. Below is the Rayla@ian

to Back AD
Orders i
Processed
Timely,
continued

Results for the Net Deposit of $1597.71. This segment of pay cover
period of 08/19/2019 08/31/2019 (Slice Begin and Slice End Dates)
which is the start of the second set of AetDuty orders.

NOTE: See thé?ay Calculation Resultsser guide for more infaration

Calendars, and Pay Groups.
Calendar Group Results Earnings and Deductions. Accumulators Supporting Elements
Scooby Doo Employee EmplID 1234567 Empl Record 0
Calendar Group ID  C119081 201908 On-Cycle AD End Month
Calendar Information Q 4 |4
Calendar ID CG ACT 2018M08E Pay Group USCG
Segment Number 2 Marsion.. Revision 1
Gross Result Value 1,861.5044 usD Net Result Value 1,597 7144 usoD
Earnings & Deductions
g5 Q 150610 [V]| » M| ViewAl
Element Results Components Retro Adjustments Deduction Arrears User Fields | v
Element Type Element Name Amount Description instance  SiceBegin - SMceENd  pocoytion Details
Earnings BAH 574.80000057] Basic Allowance for Housing 0f 08/19/2019 08/31/2019 Resolution Details
Earnings BAS 147 75000057 Basic Allow for Subsistence 0f 08/19/2019 08/31/2019 Resolution Details
Earnings BASIC PAY 1121.7600007 Basic Pay 0} 08/19/2019 08/31/2019 Resolution Details
Earnings CLOTHING 17.190000;7] Clothing Allowance 0) 08/19/2019 08/31/2019 Resolution Details
Deduction FWT 12897000057  FIT Withholding 0} 08/19/2019 08/31/2019 Resolution Details
Return to Search Previous in List Next in List Notify

13
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=iZUN7E26F0eHRUZt93-ALg%3d%3d&timestamp=1600454731155

Timing, Continued

Example: Bak Below is thePay Calculation Results for the Net Deposit of $384.68.
to Back AD This segment of pay covers the period of 08/16/2008/18/2019 (Slice

Orders i Begin am End Dates) which covers through the end of the first set of
Processed Active Duty orders.
TI mely’ Calendar Group Results Earnings and Deductions Accumulators Supporting Elements.
Contlnued Scooby Doo Employee EmplID 1234567 Empl Record 0
Calendar Group ID  C119081 201908 On-Cycle AD End Month
Calendar Information Q 14 > b
Calendar ID  CG ACT 2019MO08E Pay Group USCG
Version 1 Revision 1
Gross Result Value 438.085 usD sult Value 3846850 usD

Earnings & Deductions

5 Q 1-50013 [¥]| » M | viewAl
Element Results Components Retro Adjustments Deduction Arrears User Fields 1

Element Type Element Name Amount Description Instance ggg: Begin Slai:: End Resolution Details
Earmnings BAH 116.40000057 Basic Allowance for Housing 0] 08/16/2019 08/18/2019 | Resolution Details
Earnings BAS 36.94000057 Basic Allow for Subsistence 0f 08/16/2019 08/18/2019 Resolution Details
Earmnings BASIC PAY 280.44000057 Basic Pay 0] 08/16/2019 08/18/2019 | Resolution Details
Earnings CLOTHING 4.30000057 Clothing Allowance 0f 08/16/2019 08/18/2019 Resolution Details
Deduction FSGLI 0.00000057 Family Servicemembers Grp Life 0] 08/16/2019 08/18/2019 | Resolution Details
Return to Search Previous in List Next in List Notify

14



Reserve AD and IDT Pay in Direct Access

Information

Example: IDT
and Active
Duty Pay in
Same Pay
Period

Here is some important information regarding Reserve Active Duty (
and IDT Pay:

1. If the IDT and ADT/AD Orders are input and approved during the
pay calendar in which performed (and prior to the payrotoé);
then theywill both be paid on theamescheduled pay day.

1 Example 1: A Reservist performed ABAT from 4/1- 4/6 and
performed multiple IDT drills on 4/7 4/8. Both were
input/approvedimely and sequentiallywith each approval being
allowed to process throtiga nightly calculation. The Reservist w
paid for both periods of duty in their midonth April pay.

2. Any Reseve AD orders put in an En route status after a Payroll
Finalization date (see thayrollProcessing Schedylwill
automatically be processed as

1 Example 2: A Reservistceived AD orders for period 7/157/25.
The Payroll Finalization date for that pay calendar is 7/20 and tl
SPO did not place orders in Bn route status until 7/22. Since th
orders were not En route by the Payroll Finalization date, DA w
processhie orders as a retroactive transaction.

9 Example 3: A Reserve member received AD orders for period
-7/27. Payroll Finalization wasno//20. Because the start date is
after Payroll Finalization date for the pay calendar, DA will
automatically proess the orders as a retroactive transaction.

See théPay Calculation Resultsser guide for more information on
retroactive transactions.

In this example, the Reser member performed IDT drills on 0805
08/06 and Active Duty for 09/689/20.

The memberés I DT drill s were a
Endorsement for their ADrders was approved on 09/16/19. Even
though there was a significant delay begwg@erforming the IDT drills
and approving them, because they we@T approved while the
member was in an Active Duty Pay Group (approved while the mem
was on orders); lib the IDT drills and the Active Duty pay paid out or
the same pay calendar.

Continued on next page
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https://www.dcms.uscg.mil/ppc/mas/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=iZUN7E26F0eHRUZt93-ALg%3d%3d&timestamp=1600454731155

Reserve AD and IDT Pay in Direct Access, Continued

Example: IDT
and Active
Duty Pay in
Same Pay
Period,
continued

The View Member Drills report indates the member drilled on 08/05
and 08/06 and the IDT drills weegproved on 09/20

NOTE: In this example, there was a significant delay between
performing and approving the IDT drills resulting in them being

rocessed out of sequence (approved AFTiEERcompletion of AD).
8/6/2019 IDT - Multiple Completed Y Full Approved 9/20/2019 7:08 CG RSV 2019MO0SM  2.000000
8/5/2019 IDT - Multiple Completed Y Full Approved 9/20/2019 7:07 CG RSV 2019M08M 2.000000

[Member Drills ] 17 ]

ID Drill Date |Drill Type Drill Status |Approved [Pay Code t Pay Approved On |OTPI Calendar |OTPI Units |OTPI Created On [[Paid In Pay Cycle |ldentified In Pay Cycle

1234567 12/17/2019 IDT - Multiple Scheduled Y Full Pendin| 10/9/2018 14:19 0.000000

1224567 12/16/2019 1DT - Multiple Scheduled ¥ Full Pending 10/9/2018 14:19 0.000000

1234567 11/20/2019 IDT - Multiple Scheduled Y Full Pendiflg 10/9/2018 14:19 0.000000

1234567 11/19/2019 IDT-Single  Scheduled Y Half pendjhg 10/9/2018 14:19 0.000000

1224567 10/2/2019 1DT- Multiple Completed ¥ 10/23/2019 14:07 CG RSV 2019M10M  2.000000 10/23/2019 14:07 C119110 119110

1234567 5 Completed Y X 119110

1234567 8/6/2019 IDT - Completed ¥ Approved 9/20/2019 7:08 CG RSV 2019M08M ~ 2.000000  9/20/2019 7:08 C113091 C115091

1224567 8/5/2019 1DT - Multiple Completed ¥ Full Approved 9/20/2019 7:07 CG RSV 2019M08M  2.000000  9/20/2019 7:07 C113091 119091

1234567 BT 0TS TOT = RTUTIETE ComETetes v O 3 G ey g o7, R SEE 119071

1234567 7/8/2019 IDT - Multiple Completed ¥ Full Approved 7/22/2019 15:38 CG RSV 2015M07M  2.000000  7/22/2019 15:38 C119071 115071

1224567 6/11/2019 IDT- Multiple Completed ¥ Full Approved 6/1/2019 10:11 CG RSV 2019M06M  2.000000  6/18/2019 10:11 C119061 119061

1234567 6/10/2019 IDT- Multiple Completed ¥ Full Approved 6/18/2019 10:12 CG RSV 2019M06M  2.000000  6/18/2019 10:12 C119061 119061

1234567 5/9/2013 IDT- Multiple Completed ¥ Full Approved 5/21/2019 14:03 CG RSV 2019MOSM  2.000000  5/21/2019 14:03 119051 115051

1224567 5/8/2019 1DT - Multiple Completed ¥ Full Approved 5/21/2019 14:03 CG RSV 2019M0SM  2.000000  5/21/2019 14:03 119051 119051

1234567 4/10/2019 IDT - Multiple Completed Y Full Approved 4/11/201911:59 CG RSV 2019M04M  2.000000  4/11/2019 11:59 119041 119041

1234567 4/9/2013 IDT - Multiple Completed ¥ Full Approved 4/11/2019 11:57 CG RSV 2019M04M  2.000000  4/11/2019 11:57 (119041 115041

1224567 4/8/2019 1DT - Multiple Completed ¥ Full Approved 4/11/2019 11:55 CG RSV 2019M04M  2.000000  4/11/2019 11355 119041 119041

The Departing Endorsement r6or
spanning a period of 09/G809/20 was approved on 09/16 and allowe
to process throughraghtly calculation before the IDT drills were
approved for pay.

Reserve Orders Travel Motes Funding Leave Approval Audit

Sam Winchester EMP Empl ID: 1234567 Empl Record: 0
Trans ID: 2571443 Order Action: | v
Order Begin Date: 09/08/2019 Order Type: Reserve

Order End Date: 09/20/2019 Order Status:

Route for Approval

ApprovalType:| hd

User ID:

Dept of 007300 PPC PROCEDURES & DEV SECTION
Approving
SPO:

Comment:

Submit

Approve Reserve Travel Depart

Reserve Departing Endorsement: Approved [ View/Hide Comments
One Level Approval
Approved

« Jody Mills
SPO Supervisor
09/16/19 - 3:16 PM

Comments

Jody Mills at 09/16/19 - 3:16 PM
<No Comments=>

Bobby Singer at 09/16/16 - 2:52 PM
<No Comments>

|Flsave | [oh Retum to Search =] Previous in List +#=| Nextin List =% Add

Continued on next page
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Reserve AD and IDT Pay in Direct Access, Continued

Example: IDT Her e i s what tpHoeks likewhéndotoIBT dilla gnd

and Active AD orders process in the same pay calendar: Notice the two Net Pe
Duty Pay in Distributions. These will coi
Same Pa
ne Fay Results.
Period,
continued BAS 784 FICA 23981 5329 84
BAS - OFF 4240 FITW 381.42 T615.60
BASIC 147520 SWT 145.13 2589.54
BASIC PAY 922.00
DRILL PAY T37.60
TOTAL: JI45.04 TOTAL: 766.36 1553498
DEDUCTIONS ALLOTMENTS
Currsnt Description Current
SGLI 24.00
TSGLI 1.00
TOTAL: 25.00 TOTAL: 0.00
OASDI WAGES | MEDICARE WAGES | FED TAXABLE CROSS | STATE TAXABLE CROSS NET PAY
Current 2397.20 2397.20 2397.20 737.60 1859.15
YTD 23776.88 23776.88 25908.32 25508.32 2441619
LEAVE STMMARY NET PAY DISTRIBUTION
Begm Regular Leave Balance 735 Account Type Aecount Number Deposit Amount
+ Regular Leave Exrmed 0.0 Checking aRaRRgs g 185915
« Regular Leave Used 0.0 Checking Ee05.6 594.53
- Regular Leave Lost 0.0
- Regular Leave Sold 0.0
End Regular Leave Balagce 7.5
End Reserve Leave Balance 0.0
End Combat Exempt Balance 0.0
End Special Leave Camyover Balance 0.0
Regular Leave Sold (Career-to-date) 20
TOTAL: 245368
** Pay records are computer matched with other federal government and benefit records for debt purposes. **
REMARKS:
- BAS EARNING IN THE AMOUNT OF 67.84 PAID RETROACTIVELY FOR PERIOD 2019-09-01 TO 2019-09-15.
- BAS - OFF EARNING STARTED 2019-09.038.
-- BASIC EARNING IN THE AMOUNT OF 1475.20 PAID RETROACTIVELY FOR PERIOD 2019-09-01 TO 2019-0%-15.
-- BASIC PAY EARNING STARTED 2019-09-08.
-- DRILL PAY EARNING IN THE AMOQUNT OF 737.60 PAID RETROACTIVELY FOR PERIOD 1019-08-01 TO 2019-08-15
-- BAS - OFF EARNING STOPPED ON 201%-09-20.
-- BASIC PAY EARNING STOPPED ON 2019-0%-20.
-- TSGLI DEDUCTION STOPPED ON 2019-09-20

Continued on next page
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Reserve AD and IDT Pay in Direct Access, Continued

Example: IDT
and Active
Duty Pay in
Same Pay
Period,
continued

Here i s what the membleaklks REneesmbel
the two separate Net depasitHere istie calendar information for the
Net Deposit for $594.53.

The Calendar Group ID is C119091, this is the Reserve calendar for
pay calendar group which covers the period of 09/21/201%930/2019
(Slice Dates).

Remember, any pay traaction not processed during the pay period it
took place is automatically a RETRO transaction. To view the drill p
click theRetro Adjustments tab.

NOTE: See thé?ay Calculation Resguser guide for more informatio
on navigating and researching
Calendars, and Pay Groups.

Calendar Group Results Earnings and Deductions Accumulators Supporting Elements
Sam Winchester Employee EmplID 1234567 Empl Record 0
Calendar Group ID  C119091 201909 On-Cycle AD End Month
Calendar Information Q M 4 | 100f10[v]|
I CalendarID CG RSV 2018M0SE I Pay Group USCG RSV
Segment Number 1 Version 1 Revision 1
Gross Result Value 737 6051 usD I Net Result Value 594 SSaJI usp

Earnings & Deductions

5 Q 1-7 of 7[v] | views

Element Results Compenents Retro Adjustments Deduction Arrears User Fields | I

Slice Begin Slice End

Element Type Element Name Amount Description Instance Resolution Details

Date Date
Eamings DELTA IDT 0.0000007 Retro Delta IDT DRILL 0 09/21/2019 09/30/2019 Resolution Details
Deduction FWT 61.43000057 FIT Withholding 0 09/21/2019 09/30/2019 Resolution Details
Naductinn MENICADE EE A0 700000 hdad Tav 1 N0/24/201Q NAMNMN44 Dacnlutinn Notails

Continued on next page
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=2019-10-30-145222-060
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=2019-10-30-145222-060

Reserve AD and IDT Pay in Direct Access, Continued

Example: IDT ~ The DELTA IDT shows a payment of $737.60. To view ewemne
and Active details about the DELTA IDT payment, cligiddjustment Detail.

DUty Pay In Calendar Group Results Earnings and Deductions Accumulators Supporting Elements
Same Pay
H Sam Winchester, Employee 1234567
Perlod, Sam Winchester, ploy Empl ID 5 Empl Record 0
H Calendar Group ID  C119091 201909 On-Cycle AD End Month
continued
Calendar Information [o T 4 10 of 10w
Calendar ID CG RSV 2019M0O9E Pay Group USCG RSV
Segment Number 1 Version 1 Revision 1
Gross Result Value 7376050 usD Net Result Value 5945350 usb
Earnings & Deductions
5 Q 1-7 of 7[v| View 5
Element Results Components Retro Adjustments Deduction Arrears User Fields | I»
Calculation Base R . . . .
Element Type Element Name Amount Adjustment Adjustment Unit Adjustment  Adjustment Detail Resolution Details
Eamings DELTA IDT 0.00000057 737.600000 Adjustment Detail Resolution Details
Deduction FW 61.43000057 Resolution Details
Deduction MEDICARE EE 10.70000057 Resolution Details
Deduction MEDICARF FR 10 7000005 Resnolutinn Details

The DELTA Details will dsplay. To view even more details about the

| DT drills covered on this pay
for the Source Calendar ID.

NOTE: See théOne Time Positive Input (OTPUser guide for more

information on navigating and researching OTPIs.
Delta Details

EmplID 1234567 Name Sam Winchester

Empl Record 0

Calendar Group ID  C119091 Description 201909 On-Cycle AD End Month

Calendar ID CG RSV 2019MO0SE Pay Group USCG RSV

Element DELTAIDT Description Refro Delta IDT DRILL

Segment Number 1

Instance 0
Delta Details
B Q 1-10f1[v] | wview All
. Segment .
Source Calendar ID Period ID Source Element | o ¢ Currency AmountDelta  Base Delta Unit Delta
CG RSV 201SM08M  A19MOSPRD1  IDT DRILL 1 UsSD 737.60000057 0.00000057] 4.000000
Return

Continued on next page
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/OTPI.pdf?ver=2019-07-24-141857-707

Reserve AD and IDT Pay in Direct Access, Continued

Example: IDT  Here is the other Net Deposit for $1859.15. This is the Active calen
and Active for this pay calendar group and covers the period of 09/16/2019
Duty Pay in 09/20/2019 (Slic®ates).

Same Pay Calendar Group Results Earnings and Deductions Accumulators Supporting Elements
Period, .
. d Employee EmplID 1234567 Empl Record 0
Contlnue Calendar Group ID  C119091 201909 On-Cycle AD End Month
Calendar Information Q 4 4] |90of10 V]| P Ll
I Calendar ID CG ACT 2019MO0SE I Pay Group USCG
Segment Number 1 Version 1 Revision 1
Gross Result Value 2,507.4450 usb I Net Result Value 1,859.15*J I usb
Earnings & Deductions
5 Q 1-12 of 12[w] | Miew 5
Element Results Components Retro Adjustments Deduction Arrears User Fields | 1
Element Type  Element Name Amount Description instance  SliceBegin - SliceEnd  posoiution Details
Eamings BAS 4240000057 Basic Allow for Subsistence 0f 09/16/2019 09/20/2019 Resolution Details
Eamings BASIC PAY 92200000057 Basic Pay 0} 09/116/2019 09/20/2019 Resolution Details
Eamings DELTA BAS 0.00000057 Retro Delta BAS 0 09/16/2019 09/20/2019 Resolution Details
Eamings DELTA BASIC 0.00000057 Retro Delta BASIC PAY 0} 09/116/2019 09/20/2019 Resolution Details
Pt cur 16 60n00A=T CIT ; Dacaluting Datail
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Troubleshooting Reserve Drill Pay

Introduction

Useful Tools

View Member
Drills Report

This section provides th@ocedures to troubleshooReservene mb e
drill pay using the View Member Drills repgriPay Calculation Results,
and One Time Positive In@{OTPIs) in Direct Access (DA).

It is important to know how to locate and navigdweugh:

fVi ew Member 6és I DT Drills

1 Pay Calculation Results

1 One Time Positive Input (OTPI)

Each of these guides can be fo

Thefirst step in troubleshootingg me mber 6 s dView | s
Member Drills report This report provides a great deal of information
that will allow the SPO to research drill payments.

Drill Status |[Pay Code |Pay Approved On |OTPI Calendar [OTPI Units |OTPI Created On |Paid In Pay Cycle |Identified In Pay Cycle |Pay Amount
Full 6/29/2020 16:23|CG RSV 2020M06! 2.000000) 6/29/2020 16:23|C120070 C120070 275.760000
6/29/2020 16:25|CG RSV 2020MO6| 2.000000| 6/29/2020 16:25|C120070 IC120070 275.760000
6/30/2020 13:04|CG RSV 0.000000|  6/30/2020 13:04|C120070 C120070 0.000000
6/30/2020 14:36/CG RSV 2.000000] 6/30/2020 14:36|C120070 C120070 275.760000
6/30/2020 17:09|CG RSV 0.000000] 6/30/2020 17:09|C120070 C120070 0.000000

Drill Date |Drill Type
6/14/2020|IDT - Multiple
6/13/2020|IDT - Multiple |C Full

=

5/31/2020[1DT - Multiple |Completed [No Pay
5/30/2020[1DT - Multiple |c Full
5/29/2020/1DT - Multiple |Completed [No Pay

5/28/2020/1DT - Multiple |C d[Full 6/30/2020 19:34|CG RSV 2.000000| 6/30/2020 19:34|C120070 C120070 275.760000
4/30/202010T - Multiple |C d[Full 5/11/2020 17:13|CG RSV 2020M04E 2.000000| 5/11/2020 17:13|C120070 C120070 275.760000
4/19/2020|1DT - Multiple |C Full 4/27/2020 11:43|CG RSV 2020MO4E 2.000000 4/27/2020 11:43|C120070 C120070 275.760000
4/18/2020|1DT - Multiple |C Full 6/30/2020 19:32|CG RSV 2020M04E 2.000000( 6/30/2020 19:32|C120070 IC120070 275.760000

4/17/2020{1DT - Multiple |Completed |No Pay 4/26/2020 19:54|CG RSV 2020MO4E 0.000000| 4/26/2020 19:54|C120070 C120070 0.000000|

Pay Approved On |OTPI Calendar ‘ OTPI Units |OTPI Created On |Paid In Pay Cycle
6,/29/2020 16:23|CG RSV 2020M06M 2.000000| 6/29/2020 16:23|C120070
6/29/2020 16:25|CG RSV 2020MO6M 2.000000| 6/29/2020 16:25|C120070
6/30/2020 13:04|CG RSV 2020MO5E 0.000000| 6/30/2020 13:04|C120070
6/30/2020 14:36|CG RSV 2020MO5E 2.000000| 6/30/2020 14:36|C120070
6,/30/2020 17:09|CG RSV 2020M0O5E 0.000000| 6/30/2020 17:09|C120070
6/30/2020 19:34|CG RSV 2020MO5E 2.000000| 6/30/2020 19:34|C120070
5/11/2020 17:13|CG RSV 2020M0D4E 2.000000| 5/11/202017:13|C120070
4/27/2020 11:43|CG RSV 2020M04E 2.000000| 4/27/202011:43|C120070
6/30/2020 19:32|CG RSV 2020M04E 2.000000| 6/30/2020 19:32|C120070
4/26/2020 19:54|CG RSV 2020M04E 0.000000| 4/26/2020 19:54|C120070

From the View Member Drills report, we can see thaimtemb e r 6
performed Apr | t hr ou g RaidinlPayc€ycle EX2@0706N

( J ul y-faanth pay chlendar)Ve can also see wh@TPI Calendar
the drills were processed on (Remember: An OTPI calendar is crea
every time a Reserve member drills). abidition, we can see whereth
drill was approved for payPay Approved On).

Continued on next page
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Command/Self%20Service%20for%20Command%20-%20View%20%20Member%20Drills.pdf?ver=2018-08-29-160752-420
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=iZUN7E26F0eHRUZt93-ALg%3d%3d&timestamp=1600454731155
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/OTPI.pdf?ver=2020-03-11-094420-190

Troubleshooting Reserve Drill Pay, Continued

Pay Calculation Thenext stepwill be to navigate tothe membed s Pay Cal

Results: Results. I n this exampl e-smonthe
Positive Input-  jyly pay calendar (C120070).
Payroll

Step Action

1 |[Navigate to the memberés Pay Calc
indicated on the View Member Drills repoiin this example, the Mignonth
July pay calendar.

Once the pay calendar opens, selRaditive Inputi Payroll from the
Additional Result Pages section.

Calendar Group Results Earnings and Deductions Accumulators Supporting Elements

Kaylee Frye Employee Empl ID 1234567 Empl Record 0
I Calendar Group ID  C120070 202007 On-Cycle AD Mid Month
Segment Information by Calendar
B Q 1-6 of B[] View 5
Segment Segmeng End 5 Segment Version Revision .

Calendar ID Begin Date Date Calculate Action Number Number Number Segment Detail
CG RSV )
S020MO4E 04/16/2020 04/30/2030 Calculate 1 1 3 Segment Detail
CG RSV )
2020MOSM 05/01/2020 05/15/202] Calculate 1 1 2 Segment Detail
CG RSV ;
2020MOSE 05M16/2020 05/31/202 Calculate 1 1 2 | Segment Detail
CG RSV )
2020M06M 06/01/2020 06/15/2020 Calculate 1 1 2 Segment Detail
CG RSV ;
2020MO6E 06/16/2020 06/30/2020 Calculate 1 1 2 Segment Detail
CG RSV )
2020M07M 07/01/2020 07/15/2020 Calculate 1 1 1 | Segment Detail
Additional Result Pages

| Positive Input - Payroll I Generated Positive Input

Refro Calculation Deltas
Return to Search Previous in List Next in List Notify

Continued on next page
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